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The Judge sets the schedule for the trial, keeps 
order in the courtroom, presides over the selection 
of jurors, oversees the presentation of evidence, 

explains the laws that apply to the case to the jurors 
and sentences the defendant if the defendant is 

found guilty in a criminal case. 

The Court Clerk 
maintains the official court 
record, may also arrange 
for interpreters, manage 
jury panels, collect fines, 

and perform other  
clerical duties. 

T
h

e B
ailiff 

T
he bailiff keeps order in the 

courtroom
 and takes charge of 

the jury to ensure that nothing 
interferes w

ith its deliberations. 

The Court Reporter 
Records what is said during a 

proceeding and prepares an official 
transcript. If the case is appealed to 

a higher court, the transcript is  
used to review what happened in 

the trial court.

The Public 
Most state court proceedings 

are open to the public, 
including members  

of the media. 

Witness Stand 
A witness is someone who 
is called to testify in court.  

A Jury consists of 12 
people who are selected 
to hear the evidence in a 
civil or criminal trial. The 
evidence is offered by the 
plaintiff in a civil trial 
and by the prosecutor in a 
criminal trial. After the 
jurors hear the evidence 
presented during a 
criminal trial, they must 
try to decide if the 
defendant is guilty or not 
guilty. In a civil trial, at 
least 9 of the 12 members 
of the jury must agree. In 
a criminal trial, all 12 
members of the jury must 
agree. 

An Interpreter may also take part in 
a case when non-English speaking 
parties are involved. 

 

A plaintiff (or complainant) is an individual, group of people, government, or corporation that feels wronged in some way and 
brings the issue to court to be resolved. In a criminal case, an attorney who works for the government, called a prosecutor, 

brings the case to the court. 

In a criminal case, the defendant has been charged with a crime; in a civil case, the defendant has been accused by the plaintiff 
of causing some harm.  

The plaintiff and the defendant are called the parties in a case. In some instances, either party may choose not to be represented 
by a lawyer. When a non-lawyer represents himself/herself, s/he is called a pro se litigant. 

 

Counsel for the Plaintiff 
This lawyer explains the case 
to the judge and jury. He/she 
wants the court to find that 

what happened  
WAS NOT legal. 

Counsel for the Defendant 
This lawyer explains the case 
to the judge and jury. He/she 
wants the court to find that 
what happened WAS legal. 
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